CESAMEN- DR cunni nghant p94- 4042/ 29 Sept enber 1997

MEMORANDUM FOR RECORD

SUBJECT: Standard Format for Design Anal ysis

1. This menorandum est abli shes the design analysis format for Engineering
Division. Mst all situations are covered by the nmeno. If format questions
devel op that are not covered by these rules, call Doug Cunni ngham at extension
4042.

2. Rules:

a. Font: Courier New, Size 10 for all text and page nunbering. This
docunent is courier new 10 so make it look like this.

b. Two spaces below initial section title. No doubl e spaci ng anywhere
el se.

c. No underlining.
d. No bold lettering.
e. Section titles shall not be all capitals.

f. Colon after all first level titles.

g. Margins: Left 1. 25"
Ri ght 0. 75"
Top 1.0"
Bott om 1.0

h. Page nunbering: bottomcenter, courier new, size 10. Check to make
sure it is the correct size and not bold. Note page nunbering |leads with
secti on nunber.

i. The official sections are as foll ows:
Cener a

| - General
Siting

[1-Siting
Gvil

G adi ng and Storm Drai nage
Fenci ng
Rai | r oads
V- Landscapi ng, Planting and Turfing
Uilities

V-1-VWat er

V- 2- Sani t ar y/ \\ast ewat er

V- 3- Gas

V-4-Steam Di stri bution

V- 5- Speci al Consi derati ons
Fire Protection

VI-Fire Protection

1- Pavenent s

Il-
[11-2
I1-3
I11-4
I

I X-1-1


mailto:douglas.e.cunningham.jr@sam.usace.army.mil

Architectura
VI -Architectural
Structural
VII1I-Structural
Mechani cal
| X-1-Heating, Ventilation and Air Conditioning
| X- 2- Pl unbi ng
| X-3-Fire Suppression
| X- 4- Speci al Consi derati ons
| X-5- Speci al Mechani cal Systens and Equi prent
| X-6-Boiler Plants
| X-7-Air Pollution Control and Equi prent
El ectri cal
X-El ectrica
El ectronics
Xl - El ectroni c Systens
Foundat i on Conditions
X1 - Foundati on Conditions
Cost Estimate
Xi11-Cost Estimate

j.  Two spaces behind a paragraph letter or nunber. Do not tab after a
par agr aph nunber or letter.

k. Two spaces behind any period or colon
. One space behind a comma.
m Tab settings at 0.5" increnents.

n. Note the format of the “Specifications” paragraph. List your specs
accordingly using a comma and a space after the specification nunber.

0. Refer to your PAE or lead discipline for official job title. Spel
out the state’s name. Do not abbreviate

p. Do not use an indent unless you have a situation that typically
occurs in the Design References section where you nay have a wap that |eaves
only one word next to the left margin. For exanple:

DO
b. Architectural and Engineering Instructions, Ofice Chief Engineers
MDO.
DON T:
b. Architectural and Engineering Instructions, Ofice Chief Engineers
MDO.
g. Exanple of "Parenthetical H erarchy"
1. Title:

<tab> a. Text.............

| X-1-2



<tab> <tab> (1) Text........

<tab> <tab> <tab> (A) Text.............

| X-1-3



Chapter |X-1-Heating, Ventilation and Air Conditioning
10% Desi gn Subm ttal
(*****Official Job Title, MAKE SURE | T MATCHES*****)
MacDi || AFB, Florida
1. Design References:
a. 1989 A S .H R A E. Handbook of Fundanental s

b. Architectural and Engineering Instructions, Ofice of the Chief of
Engi neers

c. ET.L. 94-4 Energy Usage Criteria for Facilities in the Mlitary
Constructi on Program

d. ASHRAE Standard 62-89 "Ventil ati on For Acceptable Indoor Ar
Quality"

e. NF. P.A Standard 90A
f. S MA C NA HVAC Duct Construction Standards
g. T.M 5-785 Engi neering Wather Data

h. T.M 5-815-3 Heating, Ventilating, and Air Conditioning (HVAC
Control Systens

2. Title:

<tab> a. Text.............

<tab><tab> (1) Text........

<t ab><t ab><t ab> (A Text.............

3. Title: |If you have only one paragraph associated with a section, sinply
follow the colon Iike I have done here. Don't suspend the text bel ow

4. Specifications:
a. CEGS Section 15250, Thermal Insul ation for Mechanical Systens

b. CEGS Section 15895, Air Supply and Distribution Systemfor Air
Condi ti oni ng System

| X-1-4



